稿件格式
一、一般规范

文章应使用A4纸，文字处理格式，12号字体（脚注用10号字体），双倍行距，单面打印。每篇投稿文章应另附一份简短摘要和3-5个关键词。

二、注释规范

一般情况下，文章注释建议采用页下脚注格式，连续编号。但十分简短的注释内容可在正文中用圆括号标出。在引用文献（专著、论文或原始材料）时，注释应符合下列示例中的格式：

1. 在引用专著时，应标注作者姓名、书名、出版地、出版社、出版年代和页码。

例： Maya Shatzmiller, The Barbers and the Islamic State, Princeton, N.J.: Markus Wiener, 2000, p. 33.

P.J. Marshall and Glyndwr Williams, The Great Map of Mankind: British Perceptions of the World in the Age of Enlightenment, London, Melbourne and Toronto: Dent, 1982, p. 170.

2. 在引用学术期刊中的论文时，应标注作者姓名、文章标题、期刊名及卷次信息、页码。

例： Fauzi M. Najjar, ‘Ibn Rushd (Averroes) and the Egyptian Enlightenment Movement’, British Journal of Middle Eastern Studies, 31 (2004): 195-213.

C.R. Boxer, ‘A Note on Portuguese Reactions to the Revival of the Red Sea Spice Trade and the Rise of Aceh, 1540-1600’, Journal of Southeast Asian History, 10 (1969), 415-428.

3. 在引用论文集中的一篇文章时，应遵照下列引用格式。
例：Chong-kun Yoon, ‘Sinophilism during the Age of Enlightenment: Jesuits, Philosophers and Physiocrats Discover Confucius’, in Henry A. Myers’s Western Views of China and the Far East, Hong Kong: Asian Research Service, 1984, vol. 1, pp. 169-170.

John Meares, ‘Some Account of the Trade between the North West Coast of America and China’ in his Voyages Made in the Years 1788 and 1789, London: Logographic Press edition, 1790, p. lxxv.

4. 原始文献的引用方式可根据其形态及相关学术界引用习惯而定。下列格式仅供参考：

例：‘Orders and Instructions to the President and Select Committee of Supercargoes at Canton’ (5 April 1816), IOLR, R/10 China Records, Court’s Letters, vol. XV, 1816, paragraph 45.

Letter from the Chairman and Deputy Chairman to the Earl of Buckinghamshire (28 July 1815), India Office Library and Record, Factory Records, G/12/196 (1815-1817) (Papers on Lord Amherst’s Embassy), p.15.
Essay Format

1. General

Essays should be on A4 paper, word processed, in 12 point font (10 points for footnotes), double-spaced, and printed on one side of the paper only. Every essay submitted should contain a brief abstract and 3-5 key words.

2. Reference

As a general rule, references are best put in footnotes at the bottom of every page and listed in continuous numbers. But very short references can be put in brackets in the body of the essay. When a work (book/article/primary materials) is cited, the reference should follow the following instances:

a. When referencing a monograph, the author’s name, the title, the place of publication, the press, the date and the page number should be recorded.

i.e.: Maya Shatzmiller, The Barbers and the Islamic State, Princeton, N.J.: Markus Wiener, 2000, p. 33.

P.J. Marshall and Glyndwr Williams, The Great Map of Mankind: British Perceptions of the World in the Age of Enlightenment, London, Melbourne and Toronto: Dent, 1982, p. 170.

b. When referencing an article in an academic journal, the author’s name, the title of the article, the title and issue information of the journal as well as the page number should be recorded.

i.e.: Fauzi M. Najjar, ‘Ibn Rushd (Averroes) and the Egyptian Enlightenment Movement’, British Journal of Middle Eastern Studies, 31 (2004): 195-213.

C.R. Boxer, ‘A Note on Portuguese Reactions to the Revival of the Red Sea Spice Trade and the Rise of Aceh, 1540-1600’, Journal of Southeast Asian History, 10 (1969), 415-428.

c. When referencing an article in a collection, it should be cited as follows:

i.e: Chong-kun Yoon, ‘Sinophilism during the Age of Enlightenment: Jesuits, Philosophers and Physiocrats Discover Confucius’, in Henry A. Myers’s Western Views of China and the Far East, Hong Kong: Asian Research Service, 1984, vol. 1, pp. 169-170.

John Meares, ‘Some Account of the Trade between the North West Coast of America and China’ in his Voyages Made in the Years 1788 and 1789, London: Logographic Press edition, 1790, p. lxxv.

d. Primary documents can be cited according to its format and relevant academic tradition. The format below could be consulted:

i.e.: ‘Orders and Instructions to the President and Select Committee of Supercargoes at Canton’ (5 April 1816), IOLR, R/10 China Records, Court’s Letters, vol. XV, 1816, paragraph 45.

Letter from the Chairman and Deputy Chairman to the Earl of Buckinghamshire (28 July 1815), India Office Library and Record, Factory Records, G/12/196 (1815-1817) (Papers on Lord Amherst’s Embassy), p.15.

